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Pre- Campus Placement Orientation
Faculty Incharge: Dr. Bijoy Thomas and Dr. Priti Sivaramakrishnan
Date: 9th December 2023

This session was conducted by Dr. Bijoy Thomas. The teacher began by giving details of
the process of pre- campus placement.

e This process will span from December to March. The sessions for pre- campus placements
will be held in person and online after college hours only.

e The campus placement will take place in the month of January or February, online or in-
person during college hours.

e The faculty member also informed us about the post campus placement process, which
requires submission of the offer letter.

The faculty member gave us instructions regarding the registration form. A 1000/- Rupees
refundable amount needs to be paid, which is mandatory for all students to pay was also
mentioned. The terms and conditions for the money to be retired back was mentioned by the
faculty member. Also, instructions regarding the Curriculum vitae needed to be uploaded were
mentioned. Details regarding the use of the email ID were provided. The content of the CV was
discussed briefly.

This session was useful to the student teachers in understanding the process of the campus
placement. This would ensure a smooth functioning of the process.
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Preparation of Curriculum Vitae (C.V)

Faculty in-charge: Dr. Bijoy Thomas
Date: 2nd January 2024

This session was conducted by Dr. Bijoy Thomas. The faculty member explains the

importance of a CV and its purpose in an Interview. After which the teacher explains the elements
of the CV that need to be mentioned.

Name and Address - Current address needs to be mentioned

Email (Formal email address) and linkedln account

Objective statement - Purpose of being a teacher and contribution to the school
Qualifications - B.Ed to SSC results in descending order to be mentioned, grade duration
of the course and any additional courses need to be mentioned.

Project - Any experience regarding any project

Wok and related experience - Restricted to formal profession only

Awards - Received in college and state level

Skills - Soft skills, computer skills

Activities/ Hobbies - Activities that add to social life.

Personal information - Brief details about oneself

Social experience

Reference - No relatives or friends

All these details about the CV will be helpful for students to prepare a good CV for the
interview giving details about all the different elements.
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Pre-internship sessions - Career in Instructional Designing

Resource person: Mahek Makwana
Date: 17th January 2024

The session began with Dr. Bijoy introduced the resource person after which the Principal
Dr. Andrea Coutinho expressed her gratitude towards the resource person. After which the
resource person was formally introduced by Ms. Analise Dias.

The resource person began by explaining what instructional designing is and explained the
uses of instructional designing. Then she gave a brief information about the history and the
background of the course. The resource person gave details about the program they are as follows
2 years Master’s Programme
4 semester
M.A./MSc in E- learning
Semester II- strategies and theories, models
Semester llI- research that spans from sem Ill- Sem IV
Enrollment requires students from education department
English proficiency test

The resource person gave details about the team for instructional designing which includes
project manager, graphic designer, Programmer and quality analyst. Instructional design can be
done as freelancing, it requires a diverse portfolio required, networking. After which the session
was open for questions and then Ms. Analise gave the vote of thanks.



This session was informative as the resource person gave the student teachers information
on new opportunities to explore other than the teaching career. It is an option open to the student
teachers who want to explore the field of curriculum designing and have an interest in digital space.
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Career in Instructional Designing Transitioning from teachers

Resource person: Celia Serrao.
Date: 18th January 2024

The second session of pre-campus placement was conducted by Ms. Celia Serrao.
The session was also about instructional designing and transitioning from teachers.The session
began with a formal introduction by the placement incharge Dr. Bijoy Thomas, After which Ms.
Janice Lobo introduced the resource person formally.

The resource person began by explaining the role of an instructional designer and what are
the requirements needed to be fulfilled by an instructional designer. Then the various models like
the ADDIE Model was also explained how resources are prepared. She also elaborated on the
reason for transition to Instructional Designing And the various attributes of instructional designing
such as

e Moving beyond the confines of a single classroom.
Demand for skilled instructional designers
Multifaceted in nature
Improved time management skills
Interaction with others
She also spoke about the personal and professional growth in this field of Instructional designing.
She emphasized on the skills that a Trained teacher brings to the field like
e Basic content knowledge



Idea of designing a curriculum
Classroom management
Communication skills
Assessment and Evaluation
Collaboration and teamwork
She also mentioned the strategies and challenges of this field and concluded the session with a
success story of a teacher who transitioned into an Instructional designer. At the end the session
was open for questions and doubts , after which Ms. Janice gave the vote of thanks.
This session was informative as the resource person gave us information on new opportunities
to explore other than the teaching career. It is a option open to the student teachers who want to
explore the field of curriculum designing and have an interest in digital space.

This session was informative as the resource person gave the student teachers information
on new opportunities to explore other than the teaching career.It was beneficial for the student
teachers to know about the scope, challenges in the field of Instructional designing.

Empowering student teachers on career advancement and development

Resource person: Alethea Vaz
Date: 19th January 2024

The session on empowering student teachers in career advancement and development
was organized by the placement in-charges and conducted online. The resource person for this
session was Ms. Alethea Vaz. Ms. Andrea Oswald formally introduced Ms. Alethea, who then
commenced the session.

Ms. Alethea began by emphasizing the importance of interviews in the job process and
provided guidance on how to prepare effectively. She elaborated on the differences between a
C.V. and aresume, detailing their respective uses. The session also covered the interview process
comprehensively, including strategies for negotiating salary during an interview.

Additionally, Ms. Alethea discussed the steps to take after an interview and selection,
offering insights into various courses and career options beyond traditional education roles. She
highlighted the demands of schools and the expectations from teachers in today's educational
landscape.

This session was essential in preparing student teachers for campus placements, providing
them with valuable knowledge and strategies to navigate the job market confidently.
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Mock Interview
Resource person: Mr Savio D’Mello
Date: 24th January 2024

The session, conducted by Mr. Savio D’Mello, Vice Principal of St. Xavier's Boys Academy,
featured a mock interview demonstration with Ms. Femina Khan.The resource person was formally
introduced by Ms. Hency Johnson. During the mock interview, Mr. D’Mello, acting as the
interviewer, asked Ms. Khan a variety of questions that are commonly posed in real interviews.

After the mock interview concluded, Mr. D’Mello highlighted several mistakes made by the
interviewee, providing constructive feedback. He then thanked Ms. Khan for her cooperation and
shared a list of potential interview questions. Additionally, he offered valuable tips and suggestions
on how to effectively respond to these questions.

The resource person also discussed the appropriate dress code for interviews and the
necessary documents that candidates should bring, emphasizing the importance of organization
and presentation.



This session was crucial for student teachers, equipping them with practical insights and
preparation strategies for the interviews they will face during campus placements.
Know Your Board
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Resource person: Ms. Mona Seervai
Date: 5th February 2024

The session was conducted by Ms. Mona Seervai and began with a formal introduction by Ms.
Caroline Gloria. The resource person initiated the session by using Mentimeter to conduct a poll,
checking which board of education the majority of the students belong to and their preferred board
for teaching, along with their reasons for the choice. She explained the concepts of product and
process, and how each school maps its own curriculum.

Ms. Seervai provided detailed insights into each board of education, covering the following
aspects:

Establishment: The history and founding details of each board.

Vision and Mission Statements: The core values and goals that guide each board.
Curriculum Bifurcations: How the curriculum is structured and organized.

Number of Subjects: The range and variety of subjects offered.

Curricular and Co-Curricular Activities: Activities beyond academics that are promoted by
the board.

e Certifications and Professional Development Programs for Teachers: Opportunities for
teacher training and development.



The boards covered included SSC, ICSE, CBSE, IGCSE, and IB.
Following the detailed explanations, the session was opened for discussion and questions. The
formal vote of thanks was given by Ms. Caroline.

This session was crucial for student teachers, as it provided comprehensive knowledge
about each board, their requirements, and expectations, enabling the teachers to prepare
effectively for their interviews.
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Pre-Campus Placement Interview
24th January to 31st January 2024

The pre campus placement interviews were held between 24th January to 31st January 2024.
These were online sessions in which 10-15 mins were allotted to each school and the school
administrators or faculty members would introduce their school. The school authorities provided
information about various aspects of their school. The following points were discussed .
e Location of the school
School Timings
Education board
Vision and mission of the school
Facilities that school provides for students and teachers.
Number of students in the class
e Curriculum
These schools provided information inorder to make the student teacher aware about the school
background and school sculpture.
The following are the schools
Nahar International School
Gateway School of India
Modern School
Avasara Academy
Avalon Heights International school



e JBCN
These schools belonged to different boards, Only a few schools wanted to make the student
teachers aware of their school culture before the campus placements participated in these
sessions.
These sessions were very beneficial for the student teachers to know which school is best
suited for them and whos values sign with their own.
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Campus Placement
7th and 8th February 2024

The campus placements at St. Xavier's Institute of Education took place on the 7th and 8th of
February, 2024. A total of 34 schools registered for the event, including two prestigious
international schools from Dubai: Dubai Scholar International Group and Gems International.

In preparation for the placements, 47 students registered to participate. The interviews were
conducted in the multipurpose hall and the science lab on the third floor. Each school was
assigned a specific table to facilitate the interviews efficiently. Notably, two schools opted to
conduct their interviews ahead of the scheduled campus placement days. Dubai Scholar
International Group conducted their interviews on the 5th of February, while Fazlani L’Academia
held theirs on the 6th of February.

Information regarding the schools and detailed instructions for the placement process were
disseminated to the students through the campus placement classroom Learning Management
System (LMS). This ensured that all participating students were well-informed and prepared for
their interviews.

Post-interview, each school was asked to fill out a feedback form. This form collected
insights about their experience during the campus placements and evaluations of the students'
performance. This feedback was invaluable for assessing the effectiveness of the placement
process and identifying areas for improvement in future events.
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Post Campus Placement

Following the interviews, the list of shortlisted students was sent via email to our placement
incharges. To accommodate the demonstration lessons in schools, students were granted leaves.
In cases where there were scheduling conflicts with the demonstration lessons, the internship
incharges addressed and resolved these issues promptly.

For interviews conducted by international schools, which were held in an online format,
student teachers were provided with the necessary facilities, including computers and
headphones. These online interviews were arranged in the library to ensure a quiet and
professional environment.

The internship incharges played a crucial role in coordinating with the schools to schedule
the dates for the demonstration lessons and the subsequent rounds of interviews. This
coordination ensured that the process was smooth and that student teachers were well-prepared
and supported throughout their interviews and demonstration lessons.

Conclusion

The campus placements at St. Xavier's Institute of Education on the 7th and 8th of February, 2024,
provided an invaluable experience for both the student teachers and the participating schools.
With 34 schools registering for the event, including prominent international schools like Dubai
Scholar International Group and Gems International, the scope of opportunities was vast. The
detailed preparation and meticulous organization ensured a smooth process for all involved.



The event was a significant milestone for all the student teachers. The institute's proactive
approach in granting leaves for demonstration lessons and providing necessary facilities for online
interviews demonstrated a strong commitment to supporting their students' professional
development.

Overall, the campus placements at St. Xavier's Institute of Education were a testament to the
institute's dedication to bridging academic preparation with professional opportunities, providing a
comprehensive and supportive environment for their student teachers to transition into their
careers.

Principal: Dr. Andrea Coutinho
Campus Placement Coordinators: Dr. Bijjoy Thomas and Dr. Priti Sivaramkrishnan



